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Johnston High School ∙ 6500 NW 100th St ∙ P.O. Box 10 ∙ Johnston, IA 50131 ∙ (515) 278-0449 ∙ Twitter @JCSD_JHS
Principal Ryan Woods ∙ Associate Principal Randy Klein ∙ Associate Principal Kyla Burns ∙ Assistant Principal Cole Van Vark

August 2023

Dear Students, Parents/Guardians and Staff:

We would like to welcome each of you to Johnston High School for the 2023-2024 school year. The handbook
has been compiled to assist you with the policies, regulations, activities and general information necessary to take
full advantage of the opportunities available at Johnston High School. Familiarity with policies and procedures
described in this book will give you knowledge that will help you to have a successful year.

It is our desire to create independent and responsible students. It is our hope that you will become deeply
involved in the educational experience provided at Johnston High School.

You are invited to visit with us at any time regarding our school. We hope your experiences at Johnston High
School are rewarding and worthwhile.

Sincerely,

Ryan Woods
Principal

3



Table of Contents

District Mission and Leadership …………………………………………….…………...... 2
Letter from Building Administration ………………………………………….…………..... 3

JHS BUILDING INFORMATION
General Information

A. Time Schedules …………………………………………………………… 6
B. Pathways ………………………………………………………………..… 7
C. Visitors………………………………………………………………………. 7
D. Student Records/Release of Information ………………………………. 7
E. Student Demographic Changes …………………………………………. 7
F. School Withdrawal/Transfer ……………………………………………... 7
G. Lost/Damaged School Materials ………………………………………… 7
H. Severe Weather/Fire Alarms …………………………………………….. 7
I. Loss of Electrical Power …………………………………………………. 8
J. Student Council ………………………………………………………….. 8
K. Activity/Field Trips ………………………………………………………... 8
L. Dragon Days …………………………………………………………….... 8
M. Fund-Raising ……………………………………………………………... 8
N. Publications ……………………………………………………………….. 9
O. Posting of Signs-Distribution of Materials ……………………………… 9
P. Lunch Line ………………………………………………………………… 9
Q. School Deliveries …………………………………………………………. 9
R. Use of Building Outside of School Hours ……………………………… 9
S. Communication with Students and Families …………………………… 9
T. Cell Phones and Electronic Devices ……………………………………. 9
U. Freedom of Expression ………………………………………………….. 10
V. Lost and Found …………………………………………………………… 10
W. Elevator ……………………………………………………………………. 10
X. Lockers …………………………………………………………………….. 10
Y. Student School Driving Permits ………………………………………… 10
Z. Student Parking Tags ……………………………………………………. 11

School Services and Academic Affairs
A. School Nurse ……………………………………………………………….. 13
B. Counseling Services ………………………………………………………. 14
C. Voluntarily Seeking Services ……………………………………………… 14
D. Student Assistance Program (SAP) ……………………………………… 14
E. At-Risk Services ……………………………………………………………. 14
F. Student Services Team (SST)................................................................ 15
G. Course Selection Handbook ................................................................. 15
H. Extended Learning Programming ......................................................... 15
I. Classification of Students ..............................................................…… 15
J. Early Graduation .................................................................................. 15
K. Educational Program............................................................................ 16
L. Choosing Courses................................................................................ 17
M. College Visits ....................................................................................... 17
N. Dual Reporting System ....................................................................... 17
O. Grading System ................................................................................. 18
P. Academic Honors and Awards.............................................................. 18
Q. Physical Education Classes ................................................................ 18
R. Health Education ................................................................................. 19
S. Substitutes............................................................................................ 19
T. Library Media Center............................................................................ 20
U Cafeteria Nutrition Program ................................................................. 21

4



Attendance Policy
A. Reporting Student Absence …………………………………………………. 22
B. Extended Absence …………………………………………………………… 23
C. Tardies …………………………………………………………………………. 23
D. Truancy ………………………………………………………………………... 23
E. Unconfirmed Absence Procedure ………………………………………….. 24
F. Leaving School After the Day Has Begun ………………………………… 24
G. Excessive Absence …………………………………………………………. 24
H. Appeals ………………………………………………………………………. 25
I. Early Dismissal ……………………………………………………………… 25
J. Athletic State Tournament/Drake Relays Absence Policy ……………… 26

Student Behavior and Discipline
A. General Rules/Violation Summary ………………………………………… 26
B. Disciplinary Measures ……………………………………………………… 26
C. Disciplinary Sanctions ……………………………………………………… 27
D. School Violations …………………………………………………………… 27
E. Due Process ………………………………………………………………… 30
F. Search and Seizure ………………………………………………………… 30
G. Student Grievances ……………………………………………………….. 30
H. Student Rights ……………………………………………………………… 30
I. Student Responsibilities …………………………………………………… 30
J. Detention and Saturday School ………………………………………….. 30
K. Pass System ……………………………………………………………….. 31
L. Public Displays of Affection ……………………………………………….. 31
M. Student Appearance ……………………………………………………… 31
N. Study Hall Regulations …………………………….………………………. 32
O. School Property and Vandalism …………………………………………… 32
P. Lunch Periods ………………………………………………………………. 32
Q. Food and Beverage Policy ………………………………………………… 32
R. Distracting Items …………………………………………………………… 32
S. Contraband/Controlled Substance …….………………………………… 32
T. Restricted Areas …………………………………………………………… 33
U. Firearms (Guns) Policy …………………………………………………… 33
V. Alcohol and Controlled Substance Policy ………………………………. 34
W. Tobacco Free Environment Policy ………………………….…………… 34
X. Good Conduct Policy Extra-Curricular Activities ………………………. 34
Y Change of name or Pronoun 34
Z Bathroom Use 35

5



GENERAL INFORMATION FOR THE HIGH SCHOOL
A. TIME SCHEDULE
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B. PATHWAYS

In Pathways each student will have a staff person they can connect with as well as other students in their
Pathways. . We are hoping to achieve a strong sense of trust and belonging, effective communication among all
members of the school community, a strong atmosphere of equality, and positive relationships between students
and teachers. Additionally, Pathways is a chance to provide students with activities designed to prepare them for
life after JHS, whether that be college, career, military, or any other path our students may take. Students are
required and expected to attend their pathway sessions.

If a student misses Pathways, they need to check with their teacher to receive any important information they
may have missed.

C. VISITORS

In compliance with the Raptor Visitor Management Software, all visitors (including parents) should report to the
Attendance Office to sign/check-in. If it is your first time in your child’s school, provide the office staff with your
valid state-issued ID (driver's license). The barcode on the driver’s license will be scanned and run through the
Raptor system for a possible match on the sex offenders list. All visitors will then be issued a date-sensitive visitor
badge containing their identification information that must be worn while on school grounds. Minors that do not
have a valid state-issued ID will be allowed to visit, as long as they are accompanied by an adult that has
checked in with our procedures.

Once you have registered within our electronic sign-in procedure, you will not need to provide an ID each time
you visit. However, you will still need to check-in at the office to receive a visitor badge containing your
personal information. All visitors will be required to checkout through the main office when you leave the
school.

This helps staff and students identify adults in our environment. If you are in the building for just a few minutes
for pick-up or drop-off, a visitor badge is not necessary.

D. STUDENT RECORDS/RELEASE OF INFORMATION (See Board Policy 506.1, 506.1R1 and
506.2,506.2E1)

E. STUDENT DEMOGRAPHIC CHANGES

Address changes can be made through your Infinite Campus Portal sign on or through the Enrollment Specialist.
Parental and guardianship status must also be reported to the Main Office immediately when a change takes
place. Students and families are requested to make their demographic changes through the portal, Infinite
Campus, or the Enrollment Specialist. .

F. SCHOOL WITHDRAWAL/TRANSFER

If a student wishes to withdraw from school or transfer to another school, the parent or guardian must notify the
Counseling Office. The student must return his/her books and iPad, and obtain the necessary signatures on a
withdrawal or transfer form prior to leaving school.

G. LOST/DAMAGED SCHOOL MATERIALS

All staff will inventory materials, textbooks, iPad, athletic equipment, music uniforms, when distributed to
students. When these items are not returned or are damaged students will be responsible for the replacement
cost.

All fines are to be paid prior to the beginning of each school year. Graduating students will not receive their caps
and gowns until all fines are paid. Staff will make every attempt to remind students that these fines are due prior
to these events.
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H. SEVERE WEATHER/FIRE ALARMS AND OTHER EMERGENCY DRILLS

In case of severe weather, students will be alerted from the office by alarm and/or voice instruction over the
P.A. system. Teachers will direct you to the areas designated for severe weather protection. These areas are
posted in the classroom and other areas. Students should not go outside the building. A series of drills will be
held throughout the year to acquaint students with "safe areas".

In case of a fire alarm, students are to evacuate the building completely, along routes designated, posted, and
explained by teachers. If between classes, proceed quietly to the nearest outside exit. In all cases, get
completely away from the building (a minimum of 100 feet) until administration indicates it is safe.

The building will also execute drills as referenced on the emergency expectations poster in every classroom.
These would include intruder drills and lock-downs drills. Johnston High School students are expected to take
drills and all information and directions seriously. Failure to do so impairs the safety of everyone in our building
and will be dealt with in a fitting manner.

I. LOSS OF ELECTRICAL POWER

In the event of the loss of electrical power, teachers are expected to keep their students in class until power is
restored or until other instructions are given. If the power shortage overlaps class periods, students are to be kept
in class and are not to go to their next period. Teachers who do not have an assigned class will supervise other
areas of our building; i.e. hallways, commons, foyer, restrooms, etc. Students not in class will return to their
classroom or to supervised areas as directed by staff.

J. STUDENT COUNCIL

Student Council is a group of motivated students who are the voice of the student body. We host a wide variety
of events to benefit the school and community. These events include Homecoming Week events (Parade, Rock
Around the Clock, Dragon Royalty, and the dance). Other events include the Big Give, an annual fundraiser to
benefit a nonprofit of our choosing (winter formal, Coaches vs Cancer , canned food drive, Trunk or Treat,
Winter Olympics), blood drives, Senior Challenge, and many others.

Applications to join student council are each spring for the following year. In order to be a member of the student
council you must remain a cumulative end-of-semester GPA of 2.4 or higher and must display interest in
leadership, be responsible, have a willingness to serve, and the ability to express ideas before a group. Each
spring we hold elections to be on the executive board: president, vice president, secretary, and communications
director, treasurer, and activities director. Working on the executive board is a great opportunity to further Student
Council involvement and practice lifelong skills. In order to be on the executive board you have to have been a
member of Student Council the previous year.

K. ACTIVITY/FIELD TRIPS

STUDENTS MUST GO AND RETURN IN THE BUS DESIGNATED BY THOSE IN CHARGE UNLESS OTHER
ARRANGEMENTS ARE SANCTIONED BY THE TEACHER IN CHARGE. This applies to all students
participating in the activity and to those students riding in the bus. The only exceptions to this rule will be in cases
where parents make a personal request to the sponsoring teacher that their child ride home with them, or as
approved by the building Administrator.

Pep bus opportunities will be at the discretion of the athletic office.

Students who will be attending a school sponsored field trip will be given a Field Trip form by the trip sponsor. This
form must be signed by a parent and the student’s teacher, giving permission to attend. This form must be completed
prior to leaving for the trip. Conditions may warrant that teachers may refuse to give approval if the student's
attendance is deemed essential; i.e. the student is behind in work, failing or near failing, or if class work is of a nature
that cannot be made up.
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Students who are excused from a class to participate in a field trip are accountable for assignments and class
activities missed. Arrangements should be made with the teacher to make up work before the absence, or to
mutually agree on a later deadline. Attendance at a class field trip is not optional for students. Field trips may be
considered as course/unit requirements. Teachers may assign an alternate assignment if parent permission is
not given.

L. DRAGON DAY

Dragon Day will be scheduled before the upcoming school year. This gives parents and students a chance to
walk through the building, receive student information, take their picture, pay fees, etc. Communication will be
sent out to parents as the date approaches.

M. FUNDRAISING

Students may raise funds for school-sponsored events with the prior written permission of the building
Principal. Fundraising by students for events other than school-sponsored is not allowed. All fundraising will
be coordinated by the staff sponsor of the club/group seeking funds.

N. PUBLICATIONS

Students shall be free to express themselves in school-sponsored publications except for the following
restrictions:

1. Students shall not publish nor distribute materials which are obscene, libelous, or slanderous.

2. Students shall not publish or distribute materials which encourage students to commit unlawful acts,
violate lawful school regulations, or cause material and/or substantial disruption of the orderly operation of
the school. Within these guidelines, advisors and student staff shall maintain professional standards of
English and Journalism when choosing which information to publish in school-sponsored publications.

O. POSTING OF SIGNS-DISTRIBUTION OF MATERIALS

Students who desire to post or distribute materials within the high school or on school grounds are to receive
permission to do so, as to time and place, from a high school building Administrator.

P. LUNCH LINE

Students are not to wear coats or bring book bags, backpacks and other types of bags through the lunch line.
Students should place all of their personal items in their lockers or other secure area before going to the lunch
room.

Q. SCHOOL DELIVERIES

Student gift deliveries including, but not limited to flowers and balloons should be made to the student's home
residence and not to Johnston High School. Student food deliveries can not be arranged for pick up in the front
office.

R. USE OF BUILDING OUTSIDE OF SCHOOL HOURS

Students may not be in the school building or gymnasium during evenings, weekends, or any other time than
school hours, unless at a school sanctioned function with assigned faculty members in charge or with a
scheduled group through Community Ed.
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S. COMMUNICATION WITH STUDENTS AND FAMILIES

All communication will be coordinated and approved by the Administration Office. Communications can be
received forms such as emails, JHS website, TV monitors, etc.

T. STUDENT ENGAGEMENT EXPECTATIONS

Student engagement in learning is the centerpiece of the framework for teaching; all other components contribute
to it. When students are engaged in learning, they are not merely “busy,” nor are they only “on task.” Rather, they
are intellectually active in learning important and challenging content.

Possible Indicators of engaged learner:
· Eye contact
· Interacting with learning tasks
· Participating in class discussion

Possible Indicators of disengaged learner:
· On cell phone
· Head down
· Ear buds in during learning activities
· Non-participation in class discussion

When a student is observed to be disengaged, a staff member may utilize the following:
· Class time out / redirection
· Non-verbal warning (proximity, etc.)
· Verbal request to re-engage
· Possible referral for refusal to engage in learning

Cell Phone and Electronic Devices Search Policy

School authorities may search a student cell phone based upon reasonable suspicion under the circumstances
and in a manner reasonable in scope, in order to maintain order and discipline in the school, promote the
educational environment, and protect the safety and welfare of students and school personnel.

iPad – Student Technology Responsible Use Regulations

Refer to Board Policy 605.6, 605.6E1, 605.6R1 Internet Use for Students

U. FREEDOM OF EXPRESSION

Under the U.S. Constitution, all individuals have the right of freedom of expression. Since, however, student
expression made on school premises or as a part of a school-sponsored activity may be attributed to the school,
such expression must be appropriate to the activity. Students will be allowed freedom of expression of their
viewpoints and opinions as long as the expression is responsibly done. Student expression shall not, in the
judgment of the administration, encourage the breaking of laws, cause a defamation of persons, be obscene,
indecent, or contain harassing messages.

The Administration has the right to determine the time, place and manner in which the expression is to be
allowed so as to not disrupt the educational program of the district. Students who violate this policy may be
subject to disciplinary measures.
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V. LOST AND FOUND

Lost and found items can be located in the Attendance Office and on the lower level across from the elevator.
Articles will be held for the current semester and if not claimed during that time period will be donated to local
community resources.

W. ELEVATOR

Elevators are available for use by students, staff, and guests as needed. .

X. LOCKERS (See Board Policy 502.5)

Lockers are to be kept clean and orderly. The students will be held responsible for any damages. School lockers
are equipped with combination locks and should be kept locked at all times. P.E. lockers are not equipped with
combination locks. We encourage students to bring their own lock or purchase a lock for $5. No locks may be
placed on lockers except those issued by the school, and any unauthorized locks may be removed or cut off.
Other students should not have access to your locker combination. (School Administrators have a master key for
emergency situations. Students should not leave valuable items or money in or on top of their lockers. If the
locker is in need of repair, the student should report the occurrence to the Main Office immediately.

Theft of personal property does occur. Therefore, students need to exercise care in securing their personal
belongings in both their hall and P.E. lockers. Leaving your gym bag/book bag unsecured in any way is not
recommended! THE SCHOOL IS NOT RESPONSIBLE FOR REIMBURSEMENT OF STOLEN ITEMS

Y. STUDENT SCHOOL DRIVING PERMITS

Policy Title: Student use of Motor Vehicles, Minor School Licenses (School Driving Permits) and Parking No.
502.10

Minor School Licenses (School Driving Permits):

The board recognizes the convenience to families and students of allowing students to drive to school but
recognizes that driving to and from school premises is a privilege rather than a right.

Students who use motor vehicles shall only drive to and park at their designated attendance center. Students shall
not loiter around or be in their vehicle during the school day. Students shall not leave the school grounds in their
vehicle during the school day without permission from the principal.

Students who wish to drive to and park at the school should comply with the rules and regulations of the school
district with regard to motor vehicle use. Failure to comply with this policy or the District rules shall be the reason
for revocation of school driving and parking privileges as well as other disciplinary action including, but not limited
to, suspension or expulsion.

The Johnston Board of Education believes that students who need a Minor School License (school driving
permits) should be granted them in accordance with Iowa Code 279.8A and 321.194. In the code it states that
each board of education shall determine the ‘need’, which thus allows students to secure a school permit. As
stated in the code if a student lives at least one mile from the school of attendance then need is defined by the
Johnston Community School District as follows:

● Students involved in before and after school activities
● Students who are open enrolled
● Students who attend classes based on their academic program in another school location

9th Grade School Drivers Permit Criteria
School driving permits are available on a limited basis to students who meet all of the following criteria:

11



● The student must be 15 years of age and a Freshman.
● The student must be in a school activity.
● The student attains permission from the building principal and activity sponsor.
● The student must complete one form per activity.
● The students are only able to drive to school during their activity season signed by the coach/advisor.
● The student has successfully completed a certified driver’s education program.
● The student has met all DOT requirements.

10th – 12th Grade School Drivers Permit Criteria
School driving permits are available on a limited basis to students who meet all of the following criteria:

● The student must be 15 years of age
● The student attains permission from the building principal.
● The student has successfully completed a certified driver’s education program.
● The student has met all DOT requirements.

1. If a person desires a school permit for the purpose of only driving to and from
school, it will not be granted since it does not meet the criteria for need. One
must establish need as stated above.

2. If a school permit is granted to a student, it does not guarantee that the
student will receive a parking permit. That is determined by the priorities
listed below

Z. STUDENT PARKING TAGS

Parking Tags and Parking Lot Prioritization

The Johnston Board of Education also believes that students who are allowed to drive to school and park in the
school parking lots should also have ample space in which to park within the parameters of the parking space
available at Johnston High School and Johnston Middle School during school hours. The parking privileges will
only be monitored during school hours (7:30 a.m.-3:20 p.m.). After the school day has been completed or on
non-school days, any student has the opportunity to access the parking lot if they have a driver’s license or a
school permit.

Student Parking tags will be issued upon completion of the parking tag application form. All fees must be paid
before the student receives their parking tag.

Application Process:

Students must submit an electronic application for a parking tag.

All outstanding fines/bills must be paid before receiving your tag.

Parking Regulations:

All student vehicles that park at school must be registered and properly display a parking tag

A parking tag will be clearly visible and will be hung from the rearview mirror. The tag number needs to
be clearly visible.

Parking tags may not be transferred from student to student. Parking tags remain with the student to
whom they were issued. The tag may not be passed down to siblings.

The registered holder of a parking tag, regardless of who drives or parks the vehicle, is at all times
responsible for the motor vehicle

12



If a student is going to permanently drive a different vehicle; the student must register the vehicle.

Parking in fire lanes, walkways, on sidewalks, on grass, in handicap areas, visitor areas, and
faculty areas is prohibited.

Students may park only in areas designated as student parking during the
school hours. The parking lot speed limit is 10 miles per hour

Consequences for violation of regulations:

Any student found abusing the above-mentioned regulations will be subject to the following penalties:
● Illegal parking will be subject to city codes and fines (i.e. handicap parking will be in the range of

$150 and is subject to changes in city code) A student will be ticketed;

a. First offense - $10 fine
b. Second offense - $20 fine
c. Third and subsequent offenses - $30 fine. A student may have their car towed. A student will lose

their parking privilege—the length of the loss of parking privilege will be determined by the
Administration.

Any misuse, forgery, or other violations of parking tags or parking lot use can result in suspension or
revocation of parking privileges. Traffic violations by students driving to school under a Minor School
License may result in suspension or revocation of a school parking tag.

Vehicle operators that have more than seven (7) violations in one year will lose parking privileges, and
the vehicle may be removed from the campus at the operator’s expense. Removal of the vehicle may
occur every time the vehicle is driven or parked on campus thereafter during school hours. Please note:
Inappropriate or reckless use of a vehicle on school property will result in immediate loss of parking
privileges during school hours. Additional limitations may be established by Administration if needed.

The Appeal Procedures to violations of the above regulations

The Johnston High School Administrative Team is given the authority to waive and/or adjust citations for
parking or moving violations. The only exception is where local police authority applies. An appeal on
any citation must be submitted to the Administrator that oversees parking within three school days from
the issuance of the citation. The citation must be presented to an Administrator as part of the appeal
process. One appeal per citation is permitted.

SCHOOL SERVICES AND ACADEMIC AFFAIRS

A. SCHOOL NURSE (see Board Policy 507.1, 507.2, 507.2E1, 507.3, 507.4)

Services of a school nurse are available to all students. Whenever students become ill or injured at school, they
are to report to the nurse's office. If the nurse is not available, report to the Attendance Office. Students MUST
NOT LEAVE THE BUILDING because of illness without parent verification, or Administrative authorization and
without signing out in the Attendance Office. If a student is absent for 3 or more days in a row, they will need to
provide a doctor note stating they were under their care and able to return to school.

In order to be enrolled, and to comply with Iowa state law, each student is required to have a current
immunization record on file at school. If your child has had immunizations or boosters administered please notify
the nurse so records may be updated. Your child may be excluded from school if not in compliance with Iowa
Department of Health required immunizations.

All students are required to provide health information to be kept on file in the nurse's office. This information
assists the nurse in providing each student the safest and best medical attention possible. Furthermore, the data
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serves as an emergency information source in a number of situations, including when the school needs to
contact a parent. The information needs to be updated each year for any changes in health status, in family
addresses, telephone numbers, physicians, etc.

Parents should feel free to contact the school nurse when the student has a health concern or whenever the
nurse can be of service. Parents will be responsible for communication of information to the nurse or school
regarding illness, accidents, medication, P.E. restriction, communicable diseases, treatments or pertinent medical
and dental information. Parents are also responsible for informing the school of any changes of information on
the Health record.

In this coronavirus time if a parent says their child is ill or running a temp of 100.4 or above they will be told not
to attend school.

ILLNESS
Students with the following symptoms may be sent home:

1. A temperature of 100 degrees or above. Student should be fever free without fever-reducing medication
for 24 hours.

2. Vomiting
3. Diarrhea
4. Unexplained abdominal pain
5. Severe cold and/or cough
6. Unexplained skin eruptions or rash
7. Swelling, redness, tenderness, discharge of eyes
8. Communicable disease
9. Any health condition that in the nurse's judgment is of concern for the student's welfare or the health of

other individuals

We want all of our students to attend school every day, but they should not attend if they are ill. A student
must be in attendance the 1/2 day just prior to an extracurricular activity (such as but not limited to, band,
chorus, athletics) to be eligible to participate.
DISMISSAL PROCEDURE:

1. Parents or the student at the direction of the nurse or office will be notified if a student is sent home.
2. Transportation will be approved or arranged by the parent or designee.
3. Attendance person will be notified.
4. Students will sign out in the attendance office.

See Board Policy 507.2, 507.2E1, 507.2E2 for Administration of Medication to Students

B. COUNSELING SERVICES

We have a number of school counselors on our educational staff, and the student should see a counselor for all
academic, career and personal/social needs. These can include but are not limited to personal counseling,
vocational planning, college planning, applications and financial aid. School counselors cannot and should not
replace the help of therapists, psychologists or psychiatrists. School counselors do not diagnose students. At
times, the counselors may need to refer to outside agencies. Except in an emergency, students should not
make appointments to see a counselor during times they are assigned to a class, nor be in the counseling
waiting area. The counseling secretary may be able to answer many questions related to counselor availability.

Based on a strong foundation in federal law, Iowa Code, and by general counselor codes of ethics, students are
entitled to a confidential relationship with their counselor when discussing personal problems. Section 622.10 of
the Iowa Code says in part: "No qualified school counselor, who obtains information by reason of his employment
as a qualified school counselor shall be allowed, in giving testimony, to disclose any confidential communications
properly entrusted to him by a pupil or his parent or guardian."
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Exceptions to maintaining confidentiality exist where the counselor is aware of a serious danger to health or
well-being. For a more complete discussion on counselors and keeping your confidence, please consult with a
member of the counseling staff. Parents who desire a more complete discussion should likewise consult a
school counselor or the school administration.

STUDENT ASSISTANCE

In addition to the counseling and health services provided to Johnston High School, the following student
assistance programs are available to all students:

C. VOLUNTARILY SEEKING ASSISTANCE

Information received from students and/or parents who voluntarily seek help from school authorities concerning
the student's use of controlled substance before being found to be using or possessing such substances by
school or law enforcement officials, will be maintained in confidence and will not serve as a basis for disciplinary
actions. However, this does not provide immunity for disciplinary action should students continue to use,
possess, or distribute controlled substances as provided here.

D. STUDENT ASSISTANCE PROGRAM

The student assistance program offers confidential and caring help for students experiencing personal and/or
family problems. This program provides a choice of options in a private and relaxed atmosphere. If interested
in contacting them please see a school counselor, nurse, or administrator.

E. AT-RISK SERVICES

The Johnston Community School District provides supports for students identified as at-risk. The at-risk
services program works to help students be successful in school. Initial contact with at-risk concerns and
questions should be made to the building principal or building school counselor. Building assistance teams
work closely with classroom teachers in a problem solving approach to meet students’ academic and school
needs. At-risk staff provides support when additional services are determined to be necessary. For more
information, contact your building principal or Dr.Nikki Roorda, Associate Superintendent of Teaching and
Learning, at 278-0470.

F. STUDENT SERVICES TEAM (SST)

The Student Services Team assists struggling students by exploring, recommending, and implementing
appropriate intervention strategies. Data Process:

1. Student is identified by concerned individual.
2. Email or written communication to designated data team member.
3. Data will be processed:

a. Gathering of additional information: ex. student, parent, coach, nurse, counselor, administration,
attendance, club sponsor, etc.

b. Team analyzes data gathered
c. Team recommendation
d. Follow up notification to initial referral
e. Possible Recommendations: This is just a list of examples. Each referral is unique and therefore

recommendations will vary.
i. STAR (Success Through Alternative Resources) program
ii. Testing
iii. Mentor
iv. Problem solving meeting with student and/or teachers, parents
v. AEA process

vi. Appropriate services available through school and community
vii. Metro West Alternative High School
viii. At-risk consortium at DMACC
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ix. Drop-In School
x. MTSS Protocol may be put into place
xi. Other interventions

G. COURSE SELECTION HANDBOOK

A Course Selection Handbook is posted on the high school website, in Naviance, and on our JHS College &
Career website for students to reference during the course request process and during the registration process
for new families. This handbook contains the academic requirements for graduation and a brief description of all
courses offered at Johnston High School.

Parents and students should periodically refer to this handbook when selecting courses and when planning
the four-year program of study.

H. EXTENDED LEARNING PROGRAMMING

ELP provides appropriate academic and social emotional services for high ability students through
enrichment, specific classes, grouping, and advanced curriculum. See your school counselor about these
opportunities.

I. CLASSIFICATION OF STUDENTS

The traditional high school is four years. Students may either accelerate or slow down their studies in arriving at
graduation. For purposes of classification, credits will be determined at the end of the previous school year.
Students intending to accelerate their studies need to plan their high school course sequence accordingly.
Students should schedule an appointment with a school counselor to arrange their schedules.

Students successfully completing recommended loads should earn enough credit to graduate in four years.
Fewer than the recommended number of classes may result in extra years required to graduate and/or loss of
athletic eligibility.

1. All students with less than 6.0 units of credit earned will be classified as a freshman.

2. In order to be classified as a sophomore, a student needs to have accumulated at least 6.0 units of
credit.

3. In order to be classified as a junior and receive junior privileges, a student needs to have accumulated
a total of at least 12.0 units of credit.

4. In order to be classified as a senior and receive senior privileges (not including open lunch) and plan
for graduation, a student needs to have accumulated a total of at least 18.0 units of credit.

5. Students will be re-classified following each academic year.

J. EARLY GRADUATION – Refer to Board 505.6

K. EDUCATIONAL PROGRAM (Series 600)

POLICY TITLE: GRADUATION REQUIREMENTS No 505.5
Students are eligible for graduation upon successfully completing the required academic units.

See Course Selection Handbook for specific course requirements and credit information.

Driver’s Education does not count as a credit toward graduation.

GRADUATION
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Students classified as seniors may plan on graduation. Seniors who have developed a plan, accepted and
approved by the Johnston High School administration for fulfilling Johnston High School graduation
requirements in the summer following their senior year, may participate in commencement ceremonies.

Any student who has met the requirements for graduation and who follows the rules set by the administration
for the ceremony will be allowed to participate in commencement ceremonies. If, for any reason, a student
fails to participate in commencement ceremonies, the student shall still receive his or her final progress
report and diploma for completion of graduation requirements.

Please note the change for graduation requirements beginning with the 2023-2024 school year. These changes
reflect a change in the amount of credit given for P.E. courses. Students will NOT need to complete additional
coursework to graduate from Johnston High School.

In previous years, P.E. courses have received .125 credit for one semester for a course that met on an A day or
B day. In order to make the credit equitable to other courses that met for the same amount of time, the Board
approved awarding P.E. credit in the following manner:

A P.E. course that meets on an A day or B day will receive .25
credit A P.E. course that meets every day will receive .5 credit

These changes will result in the following graduation requirements beginning with the 2020-2021 school year:
Class of 2024: 25 credits
Class of 2023: 24.75 credits

GRADUATION REQUIREMENTS AT-RISK

Required Units for Graduation (18 credits)

English 4 credits
Math 3 credits
Science 3 credits
Social Studies 3 ½ credits
Financial Literacy ½ credit
Physical Education see chart above
Health Education ½ credit
Electives 2 ½ credits
CPR .001 credits

Total 18 credits

Enrollment in the Johnston At-Risk Graduation Program

To request enrollment to Johnston At-Risk Graduation Program a student must be in their third year of high
school and be deemed credit deficient by the Student Services Team. A request to enroll in the program is to be
made to the principal, assistant principal, school counselor, or at-risk coordinator. Following the request, a
meeting of the Building Assistance Team will be held to determine if enrollment in the program is in the student’s
best interest. The High School Principal must approve any deviation from the above listed criteria.

Upon acceptance, the student and their JHS school counselor will develop an Individualized Graduation Plan
(IGP). The student, their school counselor, and the Johnston high school principal will sign the graduation plan. If
the student is under the age of 18, the student’s parents must also sign the IGP. This IGP will be used to monitor
student progress toward meeting high school graduation requirements. If the student attends Metro West, his/her

17



IGP may be developed by the Director/Counselor in coordination with the JHS counselor. A student, who no
longer attends JHS, will work with a DMACC advisor in coordination with the JHS counselor to develop the IGP.
Based upon administrative discretion, special consideration for enrollment may occur on an individual case basis.

Any student who has met the requirements for graduation and who follows the rules set by the
administration for the ceremony will be allowed to participate in commencement ceremonies. If for any
reason, a student fails to participate in commencement ceremonies, the student shall still receive his or her
final progress report and diploma for completion of graduation requirements.

● Credits from JHS, Metro West, DMACC, correspondence classes, summer school, and other
approved classes will count toward credits for the Johnston At-Risk Graduation Program.

● Options for alternative credit will be considered and implemented as deemed appropriate by
administrative staff. These alternatives may include computer-based instruction and supervised
independent study courses.

Graduation requirements for special education students will be in accordance with the prescribed course of study
as described in the Individualized Education Program (IEP).

L. CHOOSING COURSES

Please refer to the 2023-2024 9th – 12th Grade Course Selection Handbook.

M. COLLEGE VISITS

The following requirements will be necessary to go on a school visitation:
1. Written permission from home or phone call stating dates of absence and name of college(s) visiting
2. Written assurance from teachers that your homework is complete or an arrangement has been made

to do it later
3. Seniors may take unlimited college school visits
4. Juniors may take college visits as needed beginning their second semester. This is an excused

absence.

N. DUAL REPORTING SYSTEM

1. The current grading procedures for grade point averages, graduation honors, etc., will be maintained.
2. Academic recognition's initiated by the Johnston Community Schools will be based on both weighted and

non-weighted grading systems.
3. Additional information based on a weighted grades system will supplement the current system. A grade

point average based on weighted grades in certain classes will be provided to students, parents,
scholarship committees and universities.

4. The following classes will be weighted:

● Advanced Placement courses as developed and approved by the College Board.
● PSEO classes that have been approved by the Principal or designee.

5. Prior approval for enrolled students.

6. Principal or designee will evaluate transfer transcripts and weighting assigned based on local weighted
course standards.

a) The weighted grades will be:
b) A = 5
c) B = 4
d) C = 3
e) D = 2
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f) F = 0
g) IE = Insufficient Evidence, no credit will be earned for the course
h) Student transcripts will reflect both weighted and non-weighted grading for all high school students.

Report cards mailed to students at the end of each semester. Parents and students may check Infinite Campus
throughout the school year with the expectation that teachers will update grades on the 10th, 20th and last day of
each month. All grades received on student report cards will be letter grades.

O. GRADING SYSTEM

A dual reporting system is used. Both an unweighted 4.0 scale and a weighted 5.0 scale will be reported. Both
weighted and unweighted grade averages will be displayed on transcripts.

Unweighted grades are awarded on an A's = 4.0, B's = 3.0, C's = 2.0, D's = 1.0, F = 0 basis. Individual teachers
determine what is needed to achieve these grades. Teachers may award + or - grades, but these are not reflected in
the GPA (Grade Point Average).

In the weighted grading calculation, A's = 5.0; B's = 4.0; C's = 3.0; D's = 2.0, F = 0. The following classes will be
weighted:

● Advanced Placement courses as developed and approved by the College Board.
● PSEO classes that have been approved by the Principal or

designee.

Transfer transcripts will be evaluated by Principal or designee and weighting assigned based on local weighted
course standards

DMACC Classes: Students may choose to take dual credit DMACC courses for credit hours. While JHS does not
use the “+” or “-“ grade designations, DMACC does.

Progress Reports
Student reports may be sent anytime between marking periods to parents of students who need some type of
special attention.

Parental acknowledgement of this report by a note, phone call or visit to the teacher is recommended and
appreciated.

P. ACADEMIC HONORS AND AWARDS

Johnston High School intends to honor and recognize those students who excel in the classroom. Varieties of
awards are bestowed.

Academic Letter

The highest academic honor bestowed is an Academic J. An academic letter is earned in grades 9-11 and will be
awarded to those students when they are in grades 10-12 who have achieved high honors for each semester.
High honors is defined by a 3.70 GPA or better for each semester of the school year.

National Honor Society

National Honor Society is an honorary organization for juniors and seniors. Students are selected for membership
by the Faculty Council on the basis of scholarship, service, leadership, and character. Membership is never
considered solely on the basis of scholarship, but a student must have a cumulative G.P.A. of 3.5 to be eligible for
consideration. Selection of members takes place during second semester each year and is open to current
sophomores and juniors. Only students who have been in Johnston High School the equivalent of one semester
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may be considered for membership. At the time of selection, all students who are scholastically eligible are
notified of the procedure to follow for further consideration of membership into the National Honor Society.

Q. PHYSICAL EDUCATION CLASSES

All students are required by the Code of Iowa to take physical education class. Physical Education classes
carry credits needed for graduation. .5 unit is earned for successful completion of each semester.

Dress

Students are to wear to class clothing appropriate for physical activity and exercise. This should consist of
some form of t-shirt, athletic shorts, or sweat pants and closed toed athletic shoe.

Enrollment & Participation

State education laws require that all students be enrolled in and participate in a course of physical education.
Students are required to participate in all physical education activities unless excused by a physician or school
nurse.

Excusal from Participation

Students may be excused from participation due to reasons of health or injury. If a physician feels that a student
should not participate or should do so only on a limited basis, parents must have the physician state such
conditions in written form. This note is to be given to the school nurse. Students who are excused from P.E. for
short-term illness or injury will be expected to attend class to observe the activities. In the case of unexpected
illness or injury, the school nurse may determine if a student is unable to participate in physical education
activities. Full credit will be awarded once the student has successfully completed a make-up session.

Exemption from PE

The Johnston Community School District remains committed to providing physical education for all of
our students. We recognize that our PE classes can form the foundation for lifelong healthy habits and
participation in individual and team sports.

While PE remains a requirement for high school graduation in Johnston, PE may be excused in grades
9-12 when one of these criterion is met:

1. To enroll in academic courses not otherwise available to the student.
2. To enroll in a work-based learning program or other educational program authorized by the

school which requires the student to leave the school premises during the school day, such as
off-site DMACC classes.

3. If a student is involved in an activity sponsored by the school which requires at least as much
physical activity per week as one-eighth unit of physical education such as being a member of
an athletic team, show choir, marching band or color guard.

1. In Johnston, we have PE every day for a semester, or every other day over the course of
a year.

2. To be consistent with either model, we have established this amount of time spent in PE
to be 66 hours to receive credit for the course, regardless of the delivery model students
select.

4. The student is enrolled in a junior reserve officers’ training corps.

20



We’d like to emphasize that PE remains a high school graduation requirement, unless a student meets
one of the above reasons for exemption. We encourage students to continue to enroll in our many PE
classes that have been created to meet student interests and abilities.

Make up policy

Being absent from school or class will result in a make-up situation. There is a specific time frame for make-ups.
Students must prearrange this with their teacher. Failure to make up a class will result in no credit being awarded
for the class missed.

Lockers

P.E. Lockers are available for student use. Locks can be purchased from the Athletic Director or at any hardware
store. We do not recommend students bring valuables to the locker rooms. All personal property should be
locked in lockers before coming to class.

Accidents

All health problems or injuries should be discussed with the nurse and P.E. teacher prior to the start of class.
Accidents during class should be reported to the teacher whether serious or not.

Grading
Students will be graded according to the National SHAPE America PE Standards adopted by JCSD and the State
of Iowa.

Standards are based upon the following:
● Demonstrating competency in a variety of motor skills and movement patterns
● Applying knowledge of concepts, principles, strategies and tactics related to movement and performance.
● Demonstrating the knowledge and skills to achieve a health-enhancing level of physical activity and

fitness. Exhibiting responsible personal and social behavior that respects self and others.
● Recognizes the value of physical activity for health, enjoyment, challenge, self-expression and/or social

interaction.

R. HEALTH EDUCATION

Health classes in the Johnston Community Schools provide students in kindergarten through 12th grade valuable
information about health topics. As in the past, all health materials are available for your review upon request.

Parent letters will be sent home to promote parent awareness and your participation in discussions at home with
your child about health topics. As a parent, you do have the option of having your child excused from instruction
on a specific health topic, if you so choose. Any such request must be in written form and filed with your child’s
Principal. In addition, a student may not be required to enroll in Health or Physical Education classes if the child’s
parent or guardian files a written statement with the Principal that the course conflicts with the child’s religious
beliefs pursuant to Iowa Code Section 256.11 (6).

If you should have any specific question in regard to Johnston’s Health curriculum, please don’t hesitate to
contact your child’s teacher or building Principal.

S. SUBSTITUTES

Our substitutes provide us with a great service. We ask that the cooperation extended to them on the part of the
student body be as good as, if not better than, that which is shown to our regular staff. We will look at behavior
referrals written by them in the same manner as those issued by our regular staff.
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T. LIBRARY MEDIA CENTER

The Johnston High School Library enriches and supports the Iowa Core Curriculum and serves individual
interests of students and staff members. It offers opportunities for students and staff to become life-long learners
and effective users of ideas and information. Teachers are encouraged to plan for library experiences for their
students, as classes and as individuals. Staff members are also encouraged to use the library for their own
enrichment and enjoyment.

All patrons are expected to be responsible digital citizens by following the Johnston Community School District’s
Acceptable Use Guidelines, and to be respectful of the equipment and resources when they are in the library,
whether for class assignments, independent study, or leisure reading. Study hall students wishing to use the
library must get a pass from the librarian. Please feel free to ask for help whenever necessary.

JHS Library Hours

The library is open from 7:30 a.m. to 3:30 p.m. on most days. Students who need additional time may make
arrangements through the librarian.

Collection

The library collection curates information and resources in a variety of formats, including books, eBooks,
eMagazines, audio-books, DVDs, online databases, and various audio-visual and electronic equipment.

Desktop and laptop computers are equipped with some of the school curricula’s most frequently-used software
and are networked. We encourage students to use our online databases in their research, which will expose
them to innumerable high quality resources that have been carefully written and edited before inclusion. .

Fiction books are arranged by genre. The shelves, located throughout the library, have signs designating the
genre. Nonfiction books are on the shelving below the windows and on the north end of the library. All books
on display are available for checkout. Student input on new purchases is encouraged and link to a Google
form is available.. EBooks are available to any student or staff member’s iPad with the MackinVia app, which
is available through the Clever login.. EBooks can also be checked out from any computer by accessing the
JHS library’s electronic catalog.

Digital copies are accessed through the MackinVia app.

Circulation

Books and audio-books may be checked out for three weeks and renewed upon availability. Access to the
library’s catalog can be found at https://johnstoncsd.follettdestiny.com/.. Students are expected to use all items
with care and return them on time for others to use.

Makerspace

The library contains a dedicated Makerspace room, which houses items such a sewing machine, craft supplies,
and old equipment that can be deconstructed. Other Maker supplies are available upon request. A green screen
is located in the south conference room. There are many apps and challenges that students can access with their
iPad to facilitate Maker projects.

Production

The library has the equipment necessary to laminate, bind, photocopy, print, scan, trim, digitally store,
photograph, or video student and staff work. Some fees may apply.
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U. CAFETERIA NUTRITION PROGRAM

Healthy students require good nutrition to foster learning. The school nutrition program offers well-balanced
breakfast and lunch meals at a reasonable price each school day.

Students have a choice of bringing a sack lunch or purchasing a lunch from the federally supported child nutrition
program.

1. The cost of the lunches and milk are published each fall and available on the district website.
Ala carte items are available for additional charges.

2. Each student is provided an individual key pad number or identification badge which will
allow access to their meal accounts. This key pad number or id badge should remain with
students at all times and should not be shared with other individuals.

3. We encourage parents to use the on-line payment system located on the district website to
make lunch account payments and monitor their student’s lunch account activity. Checks or
cash for meal purchases can be made with the lunch clerk during breakfast or lunch periods.
Payments should be delivered in a sealed envelope with the student’s name and grade clearly
marked. Payments may also be made at the District Nutrition Office or call 278-0278 if there
are questions.

4. Special menus / Substitutions:

Substitutions for specific foods are allowed only when supported by a statement from a
recognized medical authority. If a student needs a substitution for any item, such as in the case
of a food allergy, they must have a Diet Modification Form signed by a Doctor and guardian. This
medical note must be updated annually and submitted to the Director of Nutrition Services and
the School Nurse.

5. Secondary Student Lunch Account Balances:

The Johnston Community School District Nutrition Department has developed the following
procedures for communicating low lunch account balances to secondary students:

a. Students will be notified verbally by the cashier when their lunch account balance
reaches a $5.00 balance to remind them to bring lunch money.

b. If the student’s lunch account balance becomes negative, students will not be allowed
to charge extra entrees or ala carte items. If the student forgets to bring lunch money,
the student will be allowed to charge 1 meal per day up to negative $10.00.

c. When the student lunch account balance reaches negative $10.00, students must pay
cash or bring a lunch from home until funds are deposited into their account and the
account has a positive balance.

We encourage parents to use the on-line payment system www.paypams.com to make lunch
account payments and monitor their student’s lunch account activity. Paypams also offers
automatic low balance e-mail notification to help parents keep accounts current. Please contact
the district nutrition office@ 278-0278 if you have questions.

6. If you are interested in the Free or Reduced Priced Meal Program, applications are available
from the Nutrition Office, school office or on-line on the district website. Submit the completed
form to the District Nutrition Office for approval. Until approved, the student is required to pay full
price for breakfast and/or lunch. Milk, as an individual item, is not available at a free or reduced
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price. There is no giving away of food or milk by students approved for this program. A new free
or reduced application must be completed each school year.

7. Students are provided multiple menu choices daily along with fruit and vegetable choices and
milk.

8. Students purchasing a second lunch meal will be charged a full lunch price.

9. Money balances remaining in student accounts at the end of the school year are carried forward
to the next fall.

Students leaving the district may request a refund of the balance of their account by contacting the District
Nutrition Office. For a detailed report of account and meal transactions or for any questions or concerns contact
the District Nutrition Office at 278-0278.

ATTENDANCE POLICY

Daily, punctual attendance is an integral part of the learning experience and is required of all students to
receive the maximum benefit of the educational program. An absence is defined as missing ten (10) or more
minutes of a class period.

It is the responsibility of the school to notify the parent/guardian on each occurrence of an unverified
(unexcused) absence. The Parent Square System will contact the household phone listed in Infinite Campus
for any student who is marked absent for three or more periods during the day.

Violations of this policy will result in sanctions. Sanctions are subject to appeal upon request of the
student or parent/guardian.

To participate in extracurricular activities (including practices), a student shall be in attendance at school on
the half-day immediately preceding the contest. At the discretion of the Principal or designee, a student may
be granted permission to participate in the activity or practice.

Weather Related Absences: If school is in session and a parent chooses to keep their student home, which is
their right, the absence will be marked as unexcused.

In accordance with Iowa law, it is the parents' responsibility to cause the child to attend school. (Iowa Code
280.3) Please refer to Board policy 501.8, 501.9. 501.10, 501.10R1.)

A. REPORTING STUDENT ABSENCE

When a student must be absent from school, the parent/guardian should report the absence to the Attendance
Office on the morning of the absence. This may be done by dialing the Attendance Office at 278-6786. The
Attendance Office has 24-hour voice mail service and messages are taken off the machine through-out the
day.

1. Parent(s)/guardian(s) are expected to notify the school regarding a student's absence on the day of the
absence. An absence must be reported either by note or phone call within 24 hours of the date of
absence. Absences not verified within this time period will be cause for the absence to be considered
truancy.

Students returning to school from scheduled appointments (Doctor, Dental, Ortho and
Counseling) must present the Attendance Office with a signed excuse from that office for an
excused absence.
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Only when a student of majority age (18 years or older, or married) is not residing with the student's
parent or guardian, may the student present an excuse for absence without parental verification.

2. Valid reasons for a student's absence from school are as follows:
a. religious holiday
b. illness, hospitalization or doctor's care, a doctor's note brought in to the Attendance Office
c. death in the family or family emergency
d. court appearance or other legal situation beyond the control of the family

3. Planned future absences must be communicated to the school at least one week in advance. A written
note or phone call to the Attendance Office by a parent/guardian is required. Arrangements for
homework, tests, or quizzes will be made when the teacher signs the form. Some teachers require work
to be made up prior to the absence. This will be at the discretion of the teacher.

4. Classes missed due to a school-sponsored trip or activity will not be considered an absence. The adult
sponsor will be responsible for providing a Field Trip form to each student. At the discretion of the
teacher, the student may be required to hand in assigned work prior to being absent.

5. A student's absence caused by a suspension will be treated as an Administrative initiated student
absence and will not be counted unexcused.

6. Schoolwork missed because of absence or suspension must be made up within two times the number of
days absent not to exceed six days. The time allowed for makeup work may be extended at the discretion
of the classroom teacher. Schoolwork missed due to any absence must be completed to the satisfaction
of the teacher. Failure to complete all make up work assignments satisfactorily within prescribed time
constitutes grounds for no credit or reduced credit. Tests, quizzes, and assignments announced prior to
the absence and due or occurring on the day of the absence will be due on the day the student returns to
class. Teachers are expected to use discretion in allowing additional time for making up the work if the
absence should warrant it.

7. If a student is absent for 3 or more days in a row, they will need to provide a doctor note stating they
were under medical care and unable to attend school.

B. EXTENDED ABSENCE

Students who will be absent for an extended time, must notify the school prior to the absence period. A student
who is absent fifteen consecutive days without informing the school will be dropped from school and may not
re-enroll until the next semester.

C. TARDIES

Students who are not within their assigned instructional or study areas when the bell rings will be considered
tardy. Tardies which are not verified by a note from a staff member will be considered unexcused. Tardies of ten
minutes or more are to be considered unexcused absences.

HANDLING UNEXCUSED TARDIES -- Teachers will emphasize the importance of being on time and explain the
classroom rules and procedures for tardies. The tardy sanctions should be sequential. Sanctions may include, but
are not limited to
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STUDENT TARDIES IN ONE CLASS PERIOD:

0-3 Documented by teacher and verbal warning by teacher.
4 Email automated to student, teacher, parent and counselor.
5 Email automated to student, teacher, parent, and counselor.

DETENTION ASSIGNED
8 Email automated to student, teacher, parent and counselor.

SATURDAY SCHOOL ASSIGNED
10 Parent Meeting will occur after 10 tardies..
15 Consequences assigned by administration may include removal from course, loss of privileges

which may affect athletic eligibility, attendance at school functions, and/or parking privileges.

Tardy issues may result in revocation of parking privileges and school sponsored activities including
Homecoming and Prom, etc.

D. TRUANCY

Truancy is defined as any absence from school or an assigned class or classes without parent/guardian and
school permission.

Class work missed because of truancy can be made up and will be treated the same as makeup work for all
other absences. Tests, quizzes, and assignments announced prior to the unexcused absence or occurring on the
day of the absence will be due on the day the student returns to class.

Incidents of truancy will be recorded as part of a student's attendance record and will count toward the district
limit of six allowable absences per semester. Disciplinary action may include but is not limited to detention, in
school or out of school suspension, administrative referral, and other items that are stated in the Student
Handbook.

The following situations will be considered as truancy.
a. being absent without confirmation from a parent/guardian prior to, on, or within 24 hours of the absence.
b. leaving school without receiving parental and school knowledge and consent prior to leaving and

leaving without signing out of the Attendance Office.
c. lying, forging written notes, or falsely telephoning the school in verification for an absence.
d. being tardy ten minutes or more to class.

SKIP DAYS: THERE ARE NO SCHOOL SANCTIONED SKIP DAYS FOR STUDENTS, AND KNOWLEDGE OF
ONE BEING TAKEN WILL RESULT IN THE ABSENCE BEING CONSIDERED A TRUANCY.

HANDLING TRUANCY -- Truant students will be disciplined by staff, and/or Administration.

Truancy issues may result in revocation of parking privileges and school sponsored activities including
Homecoming and Prom, etc.

E. UNCONFIRMED ABSENCE PROCEDURE

If the student's absence is not confirmed by a parent/guardian , the following steps will be followed. ,

UNKNOWN STUDENT ABSENCES / TRUANCY IN ONE CLASS PERIOD:

0-3 Documented by teacher and verbal warning by teacher.
4 Email automated to student, teacher, parent and counselor.
5 Email automated to student, teacher, parent, and counselor.

DETENTION ASSIGNED
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8 Email automated to student, teacher, parent and counselor.
SATURDAY SCHOOL ASSIGNED

10 Parent Meeting will occur after 10 unknown absences.
15 Other possible consequences assigned by administration. Student will DROPPED FROM CLASS

after 15 unknown absences.

Administrative Regulation Truancy-Unexcused Absences: No.501.10R1
● Iowa Code 280.3 specifies that students shall attend school for a minimum of 148 days per school year

and for a minimum of 37 days per quarter.
● 6 Absences - Attendance Letter sent home & entry logged in Infinite Campus.
● 12 Absences - Attendance Letter sent home, phone call from Associate Principal home & entry logged in

Infinite Campus.
● 18 Absences - Attendance Letter sent home, phone call from AP home, parent meeting arranged,

attendance contract put into place & entry logged in Infinite Campus.

ATHLETICS AND ACTIVITIES
1. Email any absent attendance code daily to “Primary Teacher” and additional “Teacher” assigned to the

roster at 2:50 pm. 
Expectation is that:

● Any student with an unknown absence can not participate that day.  
● Any student that missed 4 or more periods (M, Tues, Fri) or 2 or more periods (Wed, Thurs) can

not participate that day.
● Any student that has an unserved detention or Saturday school (after they have had the

opportunity to serve) is not eligible until they serve. Any student on roster who has an in-progress
grade that dips below 60% triggers an automatic email to “Primary Teacher” and any additional
“Teacher” assigned to that roster.

Unconfirmed Absences may result in revocation of parking privileges and school sponsored activities
including Homecoming and Prom,etc.

F. LEAVING SCHOOL AFTER THE DAY HAS BEGUN

If a student must leave school for an appointment after the school day has begun, thus missing a class or other
assigned periods, the student must come to the Attendance office before leaving to verify that the absence is
excused and then sign out. Upon returning to school before the day is over, the student must come to the office to
sign in. Failure to follow this procedure will result in the absences being considered truancy.

Written notes dismissing students from school for appointments after the day has begun must be brought to the
office before 9:30 a.m. Notes not turned into the Attendance Office prior to the excused absence time will require
phone verification from the parent/guardian.

In a continuing effort to instill in all students the skills of organization and planning, the following Administrative
directive will be enforced: Students are not allowed to leave classes after school has begun for the sole purpose
of returning home to pick-up forgotten items, i.e., PE clothes, homework, textbooks, practice uniforms, etc. The
only exception to this policy is when a student receives parent/guardian and school Administrator approval prior
to leaving school grounds. The student will only be allowed to leave during a study hall or lunch period.

G. EXCESSIVE ABSENCE

When a student has missed a class multiple times (unexcused) in a semester, notification must be made by the teacher
informing the student's parent or guardian of the absences and the student's course grade. At this point the student and
his/her parent/guardian will be contacted by the Administration to review the student's attendance record and academic
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progress. The purpose of this contact will be to discuss and review all pertinent records and information relating to the
student's rate of absenteeism and make recommendations for improved attendance. Recommendations will include
such actions as referral to counseling (outside agency), STAR Program, evaluation by AEA personnel, attendance
contracts, probationary status, disciplinary action, being dropped from class, and/or attending school after the regular
school day has ended, or attending the Alternative High School. Unexcused absences are viewed as a serious offense
and will be dealt with as such.

UNKNOWN STUDENT ABSENCES / TRUANCY IN ONE CLASS PERIOD:

0-3 Documented by teacher and verbal warning by teacher.
4 Email automated to student, teacher, parent and counselor.
5 Email automated to student, teacher, parent, and counselor.

DETENTION ASSIGNED
8 Email automated to student, teacher, parent and counselor.

SATURDAY SCHOOL ASSIGNED
10 Parent Meeting will occur after 10 unknown absences.
15 Other possible consequences assigned by administration. Student will DROPPED FROM CLASS

after 15 unknown absences.

Administrative Regulation Truancy-Unexcused Absences: No.501.10R1
● Iowa Code 280.3 specifies that students shall attend school for a minimum of 148 days per school year

and for a minimum of 37 days per quarter.
● 6 Absences - Attendance Letter sent home & entry logged in Infinite Campus.
● 12 Absences - Attendance Letter sent home, phone call from Associate Principal home & entry logged in

Infinite Campus.
● 18 Absences - Attendance Letter sent home, phone call from AP home, parent meeting arranged,

attendance contract put into place & entry logged in Infinite Campus.

ATHLETICS AND ACTIVITIES
Email any absent attendance code daily to “Primary Teacher” and additional “Teacher” assigned to the
roster at 2:50 pm. 
Expectation is that:

● Any student with an unknown absence can not participate that day.  
● Any student that missed 4 or more periods (M, Tues, Fri) or 2 or more periods (Wed, Thurs) can

not participate that day.
● Any student that has an unserved detention or Saturday school (after they have had the

opportunity to serve) is not eligible until they serve. Any student on roster who has an in-progress
grade that dips below 60% triggers an automatic email to “Primary Teacher” and any additional
“Teacher” assigned to that roster.

Students may appeal being dropped from a class (see Section VII, Appeals).

Excessive absences may result in revocation of parking privileges and school sponsored activities including
Homecoming and Prom, etc.

H. APPEALS

1. When notified by mail or phone of the recommendation for drop from a class or school the student,
parent/guardian may file a written appeal with Administration within four school days of the notification.

2. Following the recommendation of sanction (removal from class/school) the student will remain in
class/school pending completion of the appeal process.
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3. The appeals hearing will be held within two school days after the appeal is filed. Committee response to
the appeal will be issued the following school day.

4. The appeals committee will consist of an Associate Principal, teacher and a student services counselor.
(Additional resource personnel may be used when needed: school nurse, teacher, social worker,
psychologist, etc.).

5. The appeals committee will consider the following in reaching a decision:

a. absences caused by religious holidays, documented chronic or extended illness, hospitalization,
family death or emergency, emergency medical or dental care, court appearances or other legal
situations beyond the control of the family, school-related class or program activities;

b. attendance history of the student; number of truancies;
c. extenuating circumstances;
d. educational alternatives to removal from class or school; and
e. the total educational program for each individual student.

6. These procedures shall apply to all special education students except in those cases where
decisions involve evaluation or change of placement. Such cases shall be referred to Student
Services and follow the established hearing procedures.

Appeal to Principal

Students and parent(s)/guardian(s) seeking a review of the appeals committee decision regarding sanctions
rendered under this absence rule may do so by filing a written request for review with the Principal within two
school days after the committee's decision. The Principal will determine an agreeable time, place and date for
the review and notify the student and parent/guardian. At the conclusion of the review, the Principal shall affirm,
reverse or modify the committee's decision.

Appeal to Superintendent

Students and/or parent(s)/guardians seeking a review of the Principal's decision under this policy must file a
written request for review within two school days with the Superintendent. The Superintendent or designee will
determine an agreeable time, place, and date for the review and notify the interested persons. At the conclusion
of the review, the Superintendent or the Superintendent's designee shall affirm, reverse or modify the Principal's
decision.

Appeal to Board of Education

Students and/or parent(s)/guardian(s) may appeal the Superintendent's decision in a given case by filing a written
request for review within two school days with the Secretary of the Board of Education. The Secretary will
determine an agreeable time, place, and date for the review and notify the interested persons. At the conclusion
of the review, the Board may affirm, reverse or modify the Superintendent's decision. Any time students or
parents are concerned about the disposition of an attendance violation they are encouraged to contact the
teacher or building Administrator for clarification.

I. EARLY DISMISSAL

Seniors and juniors are allowed to have early dismissal or late arrival if it fits their academic schedule. The
early dismissal/late arrival can be revoked at the discretion of the Principal or the parent. Sophomores are
not allowed early dismissal or late arrival. Sophomores do not have open campus at any time during the
school day this includes lunch.

Any student exercising early dismissal privilege must leave the building and grounds immediately upon dismissal.
If the student wishes to remain at school, the student must report to study hall or any area approved and under
direct supervision of the approving staff member. Loitering in or around the building or parking lot may be cause
for revocation of the privilege.
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J. ATHLETIC STATE TOURNAMENT AND DRAKE RELAYS ABSENCE POLICY

Students who are directly involved in the tournament competition (e.g. participating athletes, cheerleaders,
managers, etc.) do not need written excuses from home in order to be excused and will not be recorded as
absent in the attendance records. The coach will provide the office with a list of the names of these tournament
participants and the times of their absence.

Student spectators who wish to attend a tournament session may do so by sending a written note from their
parents to the school Attendance Office prior to the date of their absence. The note must specify the date of the
tournament session which the student plans to attend, and the time which the student is to be permitted to be
excused from classes. The excused students must sign out in the Attendance Office before leaving school to
attend the tournament. Excused student spectators will be recorded as absent from school in the attendance
records.

STUDENT BEHAVIOR AND DISCIPLINE

The goal of the Johnston High School (JHS) discipline policy is to ensure the right of all students to a productive
educational environment in which they may learn the social skills necessary to develop into mature, responsible
young adults, accountable for their own actions. Rules and regulations of special education are observed when
disciplining special education students.

An important part of the education process is helping students become aware of their rights and the
responsibilities that accompany those rights. JHS has the duty to create an atmosphere in which self-discipline,
as an aspect of responsibility, is approached both positively and productively.

JHS provides an environment in which responsibility can be developed, enabling all students to pursue
their education without unnecessary disruption by others.

JHS Student Code of Conduct shall apply to students while on school premises, while attending
school-sponsored events, while on school buses, or on chartered buses, while students are engaged in
school-sponsored activities, and while students are away from school at such activities. When a student's
actions/behavior away from school jeopardizes the safety or welfare of others, the good order, management,
and/or welfare of the school, disciplinary action may be taken.

Specific acts of misconduct are on file in the main office, are contained in this JHS Student/Parent
Handbook, and are discussed with students and parents each school year.

A. GENERAL RULES/VIOLATIONS SUMMARY

Most of the students are here for an education, and we strive to give it to them in the best possible environment.
Those few students who are not here for the business of education may face consequences or may be required
to withdraw so that other students and staff can get the job done. Your high school education will be the
foundation for the remainder of your life - build it well.

B. DISCIPLINARY MEASURES

If a Johnston student(s) is at a school sponsored event at a site other than Johnston, the behavior expectations
are the same as if they were at an event on school grounds.

The Administration reserves the right to discretion in determining the severity of any student violation of a Policy,
rule, or directive of the District and/or any inappropriate act or behavior on the part of a student. Discipline is
administered through Administrator discretion according to the severity of the violation. Discipline actions
include, but shall not be limited to:
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1. verbal/written reprimand
2. notification of parents
3. detention
4. Saturday School (8:00 – 11:00)
5. suspension *
6. recommendation for expulsion
7. referral to legal authorities

*SUSPENSIONS ARE TO BE SERVED ONLY ON DAYS SCHOOL IS IN SESSION. IF CLASSES ARE NOT
HELD FOR ANY REASON THE SUSPENSION CARRIES OVER TO THE NEXT SCHEDULED SCHOOL DAY

C. DISCIPLINARY SANCTIONS

Students who violate the policies, rules or directives of the District, or who have documented cases of conduct
detrimental to the best interests of the District, may have disciplinary sanctions applied to them. This may include
denial of school sponsored activities or privileges, detentions, placement on probation, in-school suspension,
out-of-school suspension (not to exceed 10 days), expulsion from school, alternative schooling, Saturday school,
or referral to other agencies.

D. SCHOOL VIOLATIONS

The following is not an all-inclusive list of potential violations, but serves only as a guide and the listed
penalties will not necessarily be followed in the listed order. These apply also to home and away school
sponsored activities and any altercations with Johnston and non-Johnston students and adults.

Truancy - Saturday School, Suspension, dropping from classes or expulsion, revocation of parking privileges and
school sponsored activities

Alcohol use, or possession, distribution - Suspension or expulsion and referral to authorities

Drugs, use, misuse or possession/distribution of any illicit drug or prescription drug not prescribed to the
student or counterfeit drugs (contraband) - Suspension or expulsion and referral to authorities

Inappropriate displays of affection - Verbal warning, Detention, Saturday School or Suspension

Use of profane or obscene language - Detention, Saturday School or Suspension

Threatening and/or harassing a fellow student - Verbal Warning, Saturday School, or Suspension or expulsion
and/or referral to authorities

Displays of racial/ethnic bigotry - Saturday School, Suspension or expulsion and referral to authorities

Leaving an assigned area or school w/o permission - Detention, Saturday School or revocation of parking
privileges and school sponsored activities

Defiance of faculty authority or insubordination - Detention, Saturday School or suspension, revocation of
parking privileges and school sponsored activities

Assaulting/fighting with a fellow student - Suspension or expulsion and referral to authorities

Assaulting a staff member - Suspension or expulsion and referral to authorities

Use of fireworks or explosives - Suspension or expulsion and referral to authorities
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Tobacco, vape (including all vape materials) possession/use - Suspension and referral to authorities

Theft and/or possession of stolen property - Suspension and referral to authorities

Threat to staff member - Suspension or expulsion and referral to authorities

The use of confrontational or threatening language directed to a Johnston employee, a Johnston
student, or a guest of the district (parents, opposing fans, and visiting groups to name a few) -
Suspension or Expulsion and referral to authorities

Unauthorized use of safety equipment (false fire alarm, improper use of fire extinguisher) - Suspension or
Expulsion and referral to authorities

Arson - Suspension or Expulsion and referral to authorities

Vandalism or defacing school property - Saturday School, Suspension or Expulsion, and referral to authorities

Referred to office for discipline from classroom, study hall, etc. - Detention, Saturday School or Suspension

Being in a restricted area - Detention, Saturday School or Suspension

Gambling (card playing)/throwing dice - Detention, Saturday School or Suspension

Weapons, look alike weapons, dangerous objects, use or possession - Suspension or expulsion and referral
to authorities

Illegal driving or parking - Ticket, Suspension. Loss of driving privileges, loss of parking tag, towing of vehicle or
referral to authorities

Forging, falsifying, altering or illegally possessing school forms - Saturday School or Suspension

Unlawful Assembly - Detention, Saturday School or Suspension

Indecent Exposure - Suspension or Expulsion and possible referral to authorities

Unauthorized Solicitation - Verbal Warning, Saturday school, Suspension or Expulsion, and referral to
authorities

Inappropriate clothing - Verbal Warning, parent contact, Detention, Saturday School or Suspension

Failure to Serve Saturday School -Revocation of parking privileges and school sponsored activities, or
Suspension

Bus Discipline - Verbal warning, detention, Saturday school, suspension from bus or school, loss of riding
privileges

Tardiness - Revocation of parking privileges and school sponsored activities, Detention, Saturday School,
Suspension, Drop from class

Plagiarism/Cheating in tests and assignments - Discretion of teacher/administrator

Any person, persons, or groups with or without an Advisor shall not sell or distribute t-shirts, other clothing, or
other items without permission from the Building Principal/Administration - Saturday School, Suspension, or
Expulsion.
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Inappropriate pictures and materials in all forms (including camera phone pictures and video)/ Use of cell
phone during school day - Confiscation, parent pick-up, Saturday School.

Inappropriate Use of Electronic Networks & Resources - Refer to Board Policy 605.6, 605.6E1, 605.6R1
Internet Use for Students

Note: Referral to legal authorities, student assistance programs, a student services counselor, or a similar agency
may be imposed whenever deemed necessary.

E. DUE PROCESS

To ensure that the student receives fair treatment consistent with the fundamental requirements of due
process, student suspensions or recommendations for expulsions must be made in accordance with the
following:

A student may be suspended by an administrator for a commission of serious or repeated infractions of school
rules, or when the presence of the student will cause substantial interference with the maintenance of the
educational environment of the normal operation of the school. The Administrator shall conduct an informal
investigation of the charges against the student, giving the student:

1. Oral or written notice of the allegations against the student.
2. The basis in fact for the charges.
3. The opportunity to respond to those charges.

F. SEARCH AND SEIZURE (See Board Policy 502.8)

G. STUDENT GRIEVANCES (See Board Policy 502.4)

H. STUDENT RIGHTS (See Board Policy 502 Series)

In school, there are numerous opportunities for disagreement between people to arise. When such occasions
occur, there must be someone who has the responsibility for setting the disagreements in order to avoid
complete disorder in the school. Such a structure is necessary to facilitate the teaching-learning process. The
power and the responsibility for the settlement of disagreements have been given to the Johnston Board of
Education, and through them, to the Principals and teachers. In order for this power to be exercised fairly, and
so that students know their responsibilities, it is necessary that each student's rights be stated.

1. All students have the right to be free from harassment and physical torment, while in class, passing
legitimately through the halls, or legitimately on the school grounds.

2. All students have the right to dress as their parents see fit and so long as the school judges it sanitary,
decent, safe, and not disruptive to the learning process.

3. All students and staff members have the right to be treated with respect, and in turn, treat others
respectively.

4. All students have the right to participate in curricular and co-curricular activities so long as they
have met the requirements of the State of Iowa, the Johnston Community School District and
Johnston High School.

5. All students have a right to a fair hearing on disciplinary matters with the understanding that the final
decisions must be made by the school.

6. All students have the right to bring their concerns about school matters to the attention of
the staff and administration of the building.
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7. Along with personal rights go the obligation and responsibility to respect the rights of all students. Any
students violating the rights of others will be held responsible and appropriately disciplined.

I. STUDENT RESPONSIBILITIES

1. To observe constitutional rights of others.

2. To be informed of and abide by school rules and regulations.
3. To recognize individual and cultural differences between people, and work to understand those

differences.

4. To dress and appear in a reasonable manner.

5. To develop employment skills.

6. To maintain best level of classroom achievement.

7. To refrain from using obscene language.

8. To help preserve school property.

J. DETENTION AND SATURDAY SCHOOL

Staff members may issue before or after school detention to those students who violate school rules and
regulations. The establishment of detention is a means of addressing and altering those student/classroom
"minor habitual problems" in an effective manner. The staff will utilize this detention as a tool to foster more
self-discipline among our students.

Students assigned a detention will need to serve the detention within two full school days. Detention obligations
will take precedence over bus transportation, after school activities, student employment, athletic practices or any
other activity. Only the Principal/Associate Principal or assigning teacher will have the right to reschedule a
detention which conflicts with a student's schedule.

Failure of a student to serve an assigned detention in the allotted time will be considered "defiance of faculty
authority" and may result in Saturday School. Saturday School is a three-hour study session designed as quiet
time for students to work on class assignments. Saturday schools are given for various discipline issues.
Saturday school will be served within two weeks. Failure to serve may result in suspension, revocation of parking
privileges and school sponsored activities.

K. PASS SYSTEM

When parents send their students to school, they are placing them under the direct control and responsibility of
the teachers within the school. They expect and have the right to demand that the teachers take this control and
responsibility. Therefore, each student must be considered and accounted for each period and each day they are
sent to school.

When leaving a regularly assigned class or activity during the school hours, the student must obtain
permission from the teacher, and obtain a pass. Upon returning, the pass will be given to the teacher and
time noted.

If you wish to see a teacher during his/her conference/planning period, you must arrange for this in advance.
The teacher must give you a pass permitting you to be excused from study hall. You must deliver this pass to
your study hall teacher at the beginning of the study hall period.

Pass slips should be filled out by the teacher as follows:
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1. The pass must be filled out with pen, not pencil.
2. The correct date and period must be placed on the pass.
3. The student's full name must appear on the pass slip.
4. The destination from and to must be specifically stated.

Students with passes are to report directly to their destination without unnecessary and unusual time lapses. If a
staff member considers the time it took a student to travel from the stated starting point to the ending point "out of
the ordinary", the student may be denied entry with the pass and be sent back to the original starting point.
Disciplinary action may be taken if a student has not signed out, is caught without a proper pass slip in his/her
possession, or has abused the pass privilege in any way.

L. PUBLIC DISPLAYS OF AFFECTION

Student displays of affection should be limited to hand holding. Kissing, hugging, necking, or other inappropriate
displays of affection will not be accepted and may result in the student being referred to a Counselor or the
Principal.

M. STUDENT APPEARANCE (See Policy 502.1)
Johnston High School believes inappropriate student appearance may cause material and substantial
disruption to the school environment or present a threat to the health and safety of students,
employees and visitors. Students are expected to adhere to standards of cleanliness and dress that
are compatible with the requirements of a nurturing and respectful learning environment. The
standards will be those generally acceptable to the community as appropriate in a school setting.

Johnston High School expects students to be clean and well-groomed and wear clothes in good repair
and appropriate for the time, place and occasion.

Students may not wear clothing or other apparel displaying language or imagery that is obscene,
vulgar, profane, threatening, or that promotes illegal or violent conduct and/or products illegal for use by
minors, such as unlawful use of weapons, drugs, alcohol, tobacco, or drug paraphernalia.

While the primary responsibility for students’ personal appearance lies with the students and their
parents/guardians, appearance disruptive to the education program will not be tolerated. Any student
may be required to make modifications of their appearance or mode of dress when, in the judgment of
a school administrator, a student’s appearance or mode of dress: presents an unreasonable risk of
causing a material and substantial disruption of the educational process or of the orderly operation of
the school and school activities; is a form of bullying or harassment of others; constitutes a threat to
health or safety; or otherwise violates this policy. For example, student apparel depicting the
confederate battle flag, a swastika, or violent imagery should be considered a form of bullying and
harassment and should be considered an unreasonable risk of causing a material and substantial
disruption.

This policy should not be interpreted to apply to bona fide academic study and work under the
supervision of staff in curricular and extracurricular activities such as supervised classroom activities
and student plays.

N. STUDY HALL REGULATIONS
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Study halls are designed to permit students to utilize time to complete academic work. It is a controlled,
academic environment and is not to be mistaken as a "free" period or social gathering.

The following regulations apply to all students who are assigned to study halls:

• Students are to bring all necessary work items with them when reporting to study hall. There should be
no need to go to lockers once study hall begins.

• Attendance will be taken, seating charts will be used.
• Students may talk quietly by permission only.
• Passes to go to a teacher's room must be obtained before the study hall begins. Teachers requesting

students from a study hall are responsible for direct supervision of the student(s).
• All students must request a pass from the library at the beginning of the school day to work in the

library during a study hall. This pass is to be presented to the study hall teacher at the beginning of
class.

• Restroom passes may be obtained from the study hall teacher.
• Gambling.
• Any additional rules established by the study hall teacher.

O. SCHOOL PROPERTY AND VANDALISM

The school laws of Iowa provide severe penalties for individuals willfully defacing or damaging any school
property. In addition, students are responsible for any damage that they do to the building, buses or school
property, and shall pay in full for willfully defacing school property. The student may also receive a suspension
from school until the student and his/her parents meet with the school Principal to discuss the damage and
restitution for the damage.

P. LUNCH PERIODS

All students are urged to eat at school. Students may, in cases of necessity, be allowed to leave school during
assigned lunch time with prior approved permission and a parental request for this privilege. Students may
purchase hot lunch or bring a sack lunch from home. Exception to this rule applies to seniors and juniors who
have open-lunch privilege. Seniors and juniors exercising open-lunch privileges who return to school with food or
drink must go directly to the lunch commons.

During lunch, students are to report to the cafeteria, except those excused to do otherwise. Sophomores do
not have open-lunch privileges and are not allowed to leave campus.

Q. FOOD and BEVERAGE POLICY

Student food and drink brought into the building will be monitored and may be restricted by staff.
Administration has the right to decide whether to allow food and drink in the building. Large quantities of food
brought into the building must be approved by the Administration. At no time will student sales of food and
drink be allowed.

R. DISTRACTING ITEMS

Items such as (but not limited to) laser pointers, skateboards, pets, water devices, playing cards, dice, and cell
phones are not normally considered essential to a student's educational needs. These items are not to be brought
to school. If these items are brought to school, they are subject to confiscation and may be returned by the
administration at a time deemed appropriate. Note: all items that fall under this rule cannot be listed due to the
number of items, so proper discretion should be used when coming to school. Refer to the Cell Phone Policy.

S. CONTRABAND/CONTROLLED SUBSTANCE
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The following items will be considered contraband and/or controlled substances and will not be allowed in
school, on school grounds or at school activities (includes activities/events at other schools):

1. Alcohol beverages
2. Tobacco, tobacco products, vape/e-cig products
3. Weapons (including “look a likes”), dangerous objects
4. Drugs that have not been properly prescribed by a physician
5. Drug paraphernalia
6. Pornographic materials
7. Alcohol-drug "look-a-like" products, near beer, etc.
8. Possession of stolen property

Any of these items are subject to confiscation, and the student possessing them would be subject to possible
disciplinary action, suspension, referral to legal authorities, and/or expulsion.

T. RESTRICTED AREAS

1. All parking lots (exception: seniors and juniors with open-lunch or open periods).
2. Any sign marked with hazardous, dangerous, do not enter, or if it reflects a restricted or dangerous

symbol.
3. Locker rooms and locker room restroom (exception: students scheduled for physical education or having

a pass from
a physical education teacher)

4 Teachers' DPA’s.
5. Middle Schools and elementary buildings and grounds unless prior permission is granted.
6. All other unsupervised areas of the campus (auditorium, greenhouse, practice fields, athletic stadium

complex and tennis courts).

U. FIREARMS (GUNS) POLICY (Board Policy 502.6)
UNDER NO CIRCUMSTANCES ARE STUDENTS TO BRING FIREARMS
ONTO SCHOOL GROUNDS!

V. ALCOHOL AND CONTROLLED SUBSTANCE POLICY (Board Policy 502.7)

Guidelines for addressing students who violate this policy;

The board prohibits the distribution, dispensing, manufacture, possession, use, or being under the influence of
beer, wine, alcohol, tobacco, other controlled substances, or “look alike” substances by students while on school
district property or on property within the jurisdiction of the school district; while on school owned and/or operated
school or chartered buses; while attending or engaged in school activities; and while away from school grounds if
misconduct will directly affect the good order, efficient management and welfare of the school district. The board
believes such illegal, unauthorized or contraband materials generally cause material and substantial disruption to
the school environment or present a threat to the health and safety of students, employees, or visitors.

Violation of this policy by students will result in disciplinary action up to and including suspension or expulsion.
Use, purchase or being in possession of tobacco or tobacco products for those under the age of eighteen, may
be reported to the local law enforcement authorities. Possession, use or being under the influence of beer,
wine, alcohol and/or of a controlled substance may also be reported to the local law enforcement authorities.

Students who violate the terms of this policy may be required to satisfactorily complete a substance abuse
assistance or rehabilitation program approved by the school board. If a student fails to satisfactorily complete
such a program, the student may be subject to discipline up to and including suspension or expulsion.
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The board believes the substance abuse prevention program shall include: Age-appropriate,
developmentally-based drug and alcohol curriculum for students in grades kindergarten through twelve, which
address the legal, social and health consequences of tobacco, drug and alcohol use and which provide
information about effective techniques for resisting peer pressure to use tobacco, drugs or alcohol; A statement to
students that the use of illicit drugs and the unlawful possession and use of alcohol is wrong and harmful;
Standards of conduct for students that clearly prohibit, at a minimum, the unlawful possession, use, being under
the influence of or distribution of illicit drugs and alcohol by students on school premises or as part of any of its
activities;

A clear statement that disciplinary sanctions, up to and including suspension or expulsion and referral for
prosecution, will be imposed on students who violate the policy and a description of those sanctions; A statement
that students may be required to successfully complete an appropriate rehabilitation program; Information about
drug and alcohol counseling and rehabilitation and re-entry programs available to students; A requirement that
parents and students be given a copy of the standards of conduct and the statement of disciplinary sanctions
required; and notification to parents and students that compliance with the standards of conduct is mandatory.

It shall be the responsibility of the superintendent, in conjunction with the principal, to develop administrative
regulations regarding this policy.

W. TOBACCO – FREE ENVIRONMENT POLICY (Board Policy 905.2)

X. GOOD CONDUCT POLICY EXTRA-CURRICULAR ACTIVITIES Philosophy

A. Extracurricular activities and/or co-curricular activities are an integral part of the total educational
opportunity for all students. The right to participate is open to all students. However, once students make a
commitment to participate in an extracurricular activity, the right becomes a privilege. When the students are
granted this privilege, they accept the responsibility of following behavior guidelines outlined in policies and
rules established for administration of the extracurricular programs. Because the participants represent the
school community of Johnston in extracurricular activities, they are expected to adhere to even more stringent
and demanding behavior codes than non-participating students. These Good Conduct rules and regulations
specifically apply 365 days per year while in school, out of school (any location), or at school events (either
home or away).

Eligibility

1. To be eligible to participate in extracurricular activities, a student must meet the requirements of the
Iowa High School Athletic Association, Iowa High School Music Association, Iowa High School
Speech Association, Iowa Girls High School Athletic Union, and the Iowa Department of Education.

2. In addition, students must follow these administrative rules and procedures and corresponding
school district guidelines as listed in the student handbook (listed in the Student Handbook under
“Good Conduct Rules and Regulations for Extra-Curricular Activities”).

Good Conduct Policy Violation

A student who is participating in extracurricular interscholastic athletes and/or other activities will be in
violation of this policy under the following conditions:

1. Any student who admits to or is found by the administration to have violated the policy for
consumption, possession, acquiring, delivering or transporting alcoholic beverages or items
recognized as “look-a-likes”.

2. Any student who admits to or is found by the administration to have violated the policy for consumption,
possession, acquiring, delivering or transporting drugs, drug paraphernalia or items recognized as
“look-a-likes”.
This does not include authorized prescription medication specifically prescribed for the students.
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3. Any student who admits to or is found by the administration to have violated the policy for consumption,
possession, acquiring, delivering, or transporting tobacco, tobacco products, and items recognized as
“look-a-likes” (electronic cigarettes, vape pens) regardless of the student’s age.

*Mere Presence (this applies to #1 and #2) – If a student attends a function where alcohol or a controlled
substance as defined by Iowa law is being consumed or used and does not leave immediately or if police
arrive prior to student leaving, the student is in violation of the Good Conduct Rules and Regulations.

4. Any student who engage in any act(s) that would be in violation of local law (excludes minor traffic offenses)
regardless of whether the student was cited, arrested, charged, convicted, or adjudicated for the act (s).
5. In light of each student’s role as a representative of the school both on and off campus, evidence obtained
through the student’s use of technology may result in a violation of the Good Conduct Rules and Regulations.
Such violations may include, but are not limited to: the inappropriate use of computers, cell phones, texting,
emails, social networking sites (Facebook, Instagram, Twitter, Snapchat, etc.) to transmit, post or otherwise
communicate speech and/or photos that the school deems as harassing, threatening, lewd, or obscene.

Categories of Activities Governed by the Good Conduct for Rules and Regulations
1. Athletics (including cheerleading, dance team, and managers)
2. Vocal music (including Show Choir), instrumental music (including Jazz Band)
3. Speech, drama, debate, plays, and musicals
4. Academic Competitions (mock trial, History Day, and other competitions)

*If a student is involved in multiple categories of activities, consequences will be applied to each category (for
example, if a student is involved in a fall sport and vocal music, consequences will be applied to both of those
activities since those are in different categories).

Consequences for Violation of the Good Conduct Rules and Regulations (non-felonious act)

FIRST OFFENSE

Honesty provision students who violate The Good Conduct Rules and Regulations and supporting rules
and regulations (Board Policy 503.3 and 503.3R1) and report such violations within 2 school days (if
during the summer, 2 calendar days) to the Activities/Athletic director or Principal. If the individual does
not self-report in the required time frame and a member of the school staff or administration become
aware of a violation of the Good Conduct Rules and Regulations and the supporting rules and
regulations, the Honesty Provision does not apply.

a. If the Honesty Provision applies, the student shall be ineligible to participate in the next 10% of
in-season activities and shall be required to complete 10 hours of community service as
determined by school administration. A plan needs to be in place for the community service
hours prior to resuming eligibility.

b. If the Honesty Division does not apply, the student shall be ineligible to participate in the next
25% of in-season activities.

SECOND OFFENSE – Honesty Provision does not apply after the 1st offense

Honesty provision shall result in the following consequences:

a. The student shall be ineligible to participate in the next 50% of in-season activities.
b. The student shall be required to participate in counseling as determined by the school

Administration (an option for this service will be provided to the individual by the school, if the
student chooses to use their resources, the student will be responsible for the expense).

Violation not self-reported within 2 days from the time of the incident.

a. The student shall be ineligible to participate in the next 40% of in-season activities.
b. The student shall be required to participate in counseling as determined by the school

Administration.
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c. The student shall be required to participate in 20 hours of school/community service by the school
Administration.

THIRD OFFENSE
a. The student shall be ineligible to participate in the next 12 months of in-season activities.
b. The student shall be required to participate in counseling as determined by the School

Administration (an option for this service will be provided to the individual by the school, if the
student chooses to use their resources, the student will be responsible for the expense).

ANY ADDITIONAL OFFENSE
a. Suspension for remainder of extracurricular activities.

Consequences for Violation of Good Conduct Rules and Regulations (felonious act)

If charges have been filed against a student for a felonious act and the school administration deems the act in
violation of the Good Conduct Rules and Regulations, the athletic director, school principal and superintendent
will meet and confer to determine the student’s eligibility to participate in extra-curricular activities until the court
process has been concluded or finalized.

General Points Relation to a Suspension

*Coaches and activity advisors may establish more restrictive regulations for their respective students beyond the
rules and regulations of the Good Conduct Rules and Regulations. Such rules and regulations will be approved in
advance by the Activities Director and/or Principal in consultation with the Superintendent and will be
communicated to all participants both verbally and in writing at the beginning of the activity period or season.

*Students must continue to participate in the activity from which they have been suspended for the length of
the season or activity. Failure to do so will result in the suspension being carried over to the next activity.

*Students must continue to practice with the team and meet expectations of the coach/sponsor relative to all other
participants during the suspension.

*Students unable to serve their suspension completely in one activity due to the end of that activity will have their
suspension prorated in a consistent manner with the next activity.

*Students found in violation of the Good Conduct Rules and Regulations may not register for a new activity
after the state mandated/district-defined start date to avoid a penalty at a later time from another activity.

*Individuals who are academically ineligible will serve their suspension upon regaining their academic eligibility.

*To be considered a participant in an activity, the student must begin and end the activity in good standing.

*Any student who has been declared ineligible under a prior school district’s Good Conduct Policy and then
without having completed the full period of ineligibility at that school transfers to Johnston Schools, will not be
eligible for extracurricular competition until a period of ineligibility equitable with Johnston policies has been
completed.

*If a student is in violation of the Good Conduct Rules and Regulations in 7th or 8th grade, the student’s
violations will not carry over to 9th grade (student will begin with a clean Good Conduct record).

* In athletics, the length of the season and number of events during that season will be used to calculate the
number of events impacted by the Good Conduct Rules and Regulations violation.

* In non-athletic activities, semesters will be used to calculate the number of events. For example, if the
violation occurs in the summer or the fall, the number of activities in the fall will be used. Directors may assign
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additional consequences as determined by student’s course handbook. As part of the consequences, students
will be expected to attend the event and assist with the performance. In graded activities, students will be
expected to complete an alternative graded activity as determined by director/sponsor.

Notification and Appeal Process (If the violation of the student is deemed by the administration to have been
of a felonious nature, the appeal process will begin at *)

Whenever a student is deemed by the school administration to have violated this policy, the following procedure
will occur:

The student and the student’s parent/guardian shall be notified by certified mail by the Activities/Athletic Director
in cooperation with the Principal. In this communication, the length of the period of ineligibility and a specific
explanation of the reasons for the ineligibility will be stated. (Commencement of the consequences shall begin as
soon as the administration has notified the student of its decision). Notice for purposes of any level of the appeal
process is deemed to have been received when deposited in a United States Postal Service receptacle,
addressed to the party involved with proper and sufficient postage affixed thereto.

The student or the student’s parent/guardian has the right to appeal the decision. This appeal must be filed in
writing with the Superintendent within ten (10) school days of receipt of the notification letter. Prior to submitting a
written appeal to the Superintendent, the student or student’s parent/guardian must communicate with the school
Principal with any questions and/or requests for a further rationale into the decision. The date and results of this
communication should be included in the appeal submitted to the Superintendent.

Upon receipt of the appeal, the Superintendent or his/her designee shall review the circumstances and evidence
regarding the case. The Superintendent/designee shall have five (5) school days to render a decision and the
student’s parent/guardian shall be notified by certified letter of that decision.

*The student or the student’s parent/guardian will be given ten (10) school days after receipt of the notification
letter to file a subsequent appeal in writing with the Board. The appeal will be heard no later than ten (10) days
following the filing of an appeal.

The appeal will be conducted in closed session, before the Board. The student and his/her parent/guardian
and/or legal representative, if desired, may be present and the District’s involved administrative personnel and
legal representative may also be present. The parties will both be allowed the opportunity to present
information to the Board in support of their respective positions. Any formal action by the Board concerning this
appeal must be taken at an open meeting.

The initial decision of the Administration regarding a violation and suspension will remain in effect throughout
the duration of any appeal process.

Y. Change of a Name or Pronoun:

Johnston High School will not knowingly give false or misleading information to the parent or guardian
of a student regarding the student's gender identity or intention to transition to a gender that is
different than the sex listed on a student's official birth certificate or certificate issued upon adoption if
the certificate was issued at or near the time of the student's birth.

If a student enrolled in a school district requests an accommodation that is intended to affirm the
student's gender identity from a licensed practitioner employed by the school district, including a
request that the licensed practitioner address the student using a name or pronoun that is different than
the name or pronoun assigned to the student in the school district's registration forms or records, the
licensed practitioner shall report the student's request to an administrator employed by the school
district, and the administrator shall report the student's request to the student's parent or guardian.
Z. Bathroom Use
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Johnston High School will require a multiple occupancy restroom or changing area to be designated
only for and used by persons of the same sex. A person shall not enter a multiple occupancy
restroom or changing area, or a single occupancy restroom or changing area designated only for
persons of the same sex, that does not correspond with the person's sex.

In any other school facility, a facility used for extracurricular activity, overnight accommodations, or any
other setting where a student may be in various stages of undress in the presence of other students or
persons, school personnel shall provide separate, private areas designated for use by students based
on the students' sex.

A student who, for any reason, desires greater privacy when using a single or multiple occupancy
restroom or changing area, or other facility and whose parent or legal guardian provides written consent
to a school administrator, may submit a request to such school administrators for access to alternative
facilities. School administrators will evaluate such requests and shall, to the extent reasonable, offer
options for alternative facilities. In no event shall any accommodation be made that includes access to
a student multiple occupancy restroom or changing area or a single occupancy restroom or changing
area designated for use by students of the opposite sex while students of the opposite sex are present
or could be present. Reasonable accommodations may include any of the following:

● Access to a single occupancy restroom or changing area.
● Access to a unisex single occupancy restroom or changing area by only one student at a

time.
● Controlled use of a faculty multiple occupancy restroom or changing area or a single

occupancy restroom or changing area.

Exceptions to this policy include:
● Adopting policies necessary to accommodate disabled persons or young children in

need of physical assistance when using a multiple occupancy restroom or changing
area, a single occupancy restroom or changing area, or other facility or setting described
in subsection

● Custodial or maintenance purposes when such facility is not occupied by a member of
the opposite sex.

● Rendering medical assistance.
● During a natural disaster, emergency, or when necessary to prevent a serious threat to

student safety.
Johnston High School believes inappropriate student appearance may cause material and substantial
disruption to the school environment or present a threat to the health and safety of students,
employees and visitors. Students are expected to adhere to standards of cleanliness and dress that
are compatible with the requirements of a nurturing and respectful learning environment. The
standards will be those generally acceptable to the community as appropriate in a school setting.

Johnston High School expects students to be clean and well-groomed and wear clothes in good
repair and appropriate for the time, place and occasion.
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Students may not wear clothing or other apparel displaying language or imagery that is obscene,
vulgar, profane, threatening, or that promotes illegal or violent conduct and/or products illegal for use by
minors, such as unlawful use of weapons, drugs, alcohol, tobacco, or drug paraphernalia.
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